3.16
Time Off For Medical and Dental Appointments
1.
We expect you to make medical and dental appointments outside working hours.  We would only consider it necessary for you to make an appointment during the working day if, for example, the particular medical or dental service you needed was available only within certain hours or you had an urgent medical need for the first available appointment. 

2.
If it is necessary for you to have an appointment during the working day, you should use flexi leave, time off in lieu or make up the time lost by working extra hours for the time you were away from work.

3.
Where there is a need for urgent medical or dental treatment we will let you to take this time off as sickness leave.  If you have to attend a course of medical or dental treatment, we will normally expect you to use flexi leave, time off in lieu or make up the time lost by working extra hours for the time you were away from work.  However, a Chief Officer can grant special paid leave and will consider any request for this on its merits, normally after consulting with our Medical Advisor.

4.
Circumstances may arise where, because of the nature of the treatment or because of the travelling time involved, you will not be able to return to duty on the day of the appointment.  If this happens, you should ring your line manager to explain the circumstances and provide a fuller explanation when you return to work.

5.
If you have a large number of appointments, the Chief Officer will decide whether to give you time off with pay.

6.
If you have to attend a medical appointment we have arranged or any health screening organised by us, you will be entitled to paid time off under the special leave scheme.

7.
We have different arrangements for employees with a disability recognised by the Disability Discrimination Act (DDA).  Please refer to our guide on the DDA for further information.

